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General 

 Knows the difference between a folder and a file 

 Is able to follow the command to complete a task as given by the teacher 

 Can use and select the appropriate printer 

 Can perform simple problem solving techniques 

 Is able to work cooperatively with other students in simulations, games, drills, etc. 

 Knows how to create a new file 

 Knows how to open an existing file 

 Knows how to use the built in calculator 

Network 

 Understands the concept of a network 

 Knows how to log on to a network with a username and password 

Integration 

 Integration of Math into Technology- Solve addition and subtraction facts including regrouping  

 Integrate Science into using the computer 

 Use the Internet and software programs to integrate English into the Technology Curriculum 

 Use the Internet and software programs to integrate Reading and Writing into the Technology Curriculum 

 Use the Internet and software programs to integrate Geography into the Technology Curriculum 

Art 

 Is able to use drawing and painting techniques using the computer 

 To be able to import a picture into a document 

Business Concepts 
 Using advertising techniques and the computer 

 Identify use of images and symbols for propaganda and advertising 

 Identify oral/written techniques (phrasing, slogans, jungles) used in various forms of media for advertising 

 Use a computer simulation to run a business and evaluate the positives and negatives of their business actions 
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  Can perform simple problem solving techniques 

Keyboarding 
 Keyboards accurately with both hands on home row at 15-25 wpm 

 Memorize the key positions on the keyboard (be able to fill in a blank keyboard with the letters and number keys) 

Word Processing 

 Can use text editing features of a word processing program  
 Can use the computer’s print screen function to paste screen shots into documents 

 Can use the crop function of Microsoft Word 

 To begin the very basics of Word Processing (Font and Colors) 

Spreadsheet 
 Can construct a simple spreadsheet, enter data, and interpret the information 
 Can plot and use different types of charts and graphs from a spreadsheet program 


